
 

 
 

中国签证申请程序： 

1.提交所有所需资料（注明在如下）给签证代办办事处。 

2.申请人需把护照原件送交到给签证代办办事处。 

3. 签证代办会根据资料上中国签证中心网站填写申请表格和提交。 

4. 提交之后，签证代办将会把护照和签证申请表格一起送交到吉隆坡中国签证中心办事处。 

5. 中国签证中心官员将会审查接收到的护照和签证申请表格并递交给长官批准。 

6. 长官批准后，中国签证中心官员将会要求和安排申请人亲自到吉隆坡中国签证中心办事处现场提

取申请人的十只手指的指纹和面部照片。（70 岁以上或 12 岁以下申请人将豁免） 

7. 4-7 工作天后，签证代办将会前往中国签证中心办事处索取回申请人的护照。 

8. 签证代办办事处收到申请人的护照后将会通知申请人过来取回各自的护照。 

 

中国商务签证费用  

一次入境 / 有效期：3 个月 / 逗留期：30 天 （普通：RM450 加急：RM850） 

两次入境 / 有效期：6 个月 / 逗留期：30 天 （普通：RM550 加急：RM950） 

 

申请商务签证需准备的申请材料  

1. 有效的护照原件 （6 个月以上）及护照信息页复印件 

2.照片 2 张, 要求为：近期(5 个月以内), 正面, 彩色(白色背景), 免冠, 清晰, (48mm × 33mm)  

3.填妥的申请表，必须如实填写。 

4.中国境内贸易合作方近 3 个月内出具的商务活动文件、经贸交易会请柬等邀请函件。邀请函须包含 

以下内容： 

- 被邀请人个人信息：姓名、性别、出生日期等： 

- 被邀请人来华信息：来华目的、抵离日期、逗留地点、与邀请单位或邀请人关系、在华期间费用 

来源等； 

- 邀请单位或邀请人信息：邀请单位名称或邀请人姓名、联系电话、地址、邀请单位印章、邀请单 



 

位法定代表或邀请人签字等。 

- 申请人职位、具体赴华处理什么紧急业务、因何原因必须前往中国：抵达中国后，承诺遵守 7+3  

（或临时变动）的隔离防疫政策。 

请务必清晰填写以下资料：  
英文名字：（如护照所示）  

中文名字：  

电话号码：  

电子邮箱：  

住家地址：  

入境日期：  

紧急联系人名字（全名）：  

紧急联系人电话：  

紧急联系人地址：  

 

家庭成员：  

父亲  

姓：  

名：  

国籍：  

职业：  

出生日期(年／月／日）：  

地址：  

是否在中国 ：  

 

母亲  

姓：  

名：  

国籍：  

职业：  

出生日期 （年／月／日）：  

地址：  

是否在中国：  

 

工作经历 （按时间顺序从最近工作开始）  

开始日期 （年／月／日）：  

结束日期 （年／月／日）：  

公司名字：  

公司地址：  

公司电话：  



 

职位：  

主管姓名：  

主管电话：  

 

会说何种语言：  

 

教育学历 （自高中以来）  

开始日期 （年／月／日）：  

结束日期 （年／月／日）：  

学校名称：  

学校所在城市：  

学历／学位：  

专业：  

 

配偶资料  

姓名：  

国籍：  

职业：  

出生日期 （年／月／日）：  

出生国家：  

出生城市：  

地址：  

 

子女资料  

姓：  

名：  

国籍：  

职业：  

出生日期 （年／月／日）：  

地址：  

 

最近３年内是否到过中国？  

是否曾获得中国签证？ 

是否持有人在有效期内的其他国家签证？  

近５年曾到访过其他国家？  

如有： 

 
 



 

 
China Business Visa Application Procedures: 
1. Submit all required Information (specified below) to the visa agency. 
2. Applicants need to send the original passport to the visa agency. 
3. The visa agency will fill in the application form and submit it on the website of the China 
Visa Center according to the Applicants information. 
4. After submission, the visa agency will send the passport and the visa application form to 
the office of the Chinese Visa Center in Kuala Lumpur. 
5. Officials of the China Visa Center will review the received passport and visa application 
forms and submit them to the Chief for approval. 
6. After the approval of the chief officer, the officials of the Chinese Visa Center will request 
and arrange for the applicant to come to the Kuala Lumpur Chinese Visa Center office to 
pick up the fingerprints and facial photos of the applicant. (Applicants over 70 or under 12 
will be exempt) 
7. After 4-7 working days, the visa agency will go to the China Visa Center office to collect 
back the applicant's passport. 
8. After receiving the applicant's passport, the visa agency will notify the applicant to come 
and pick up their passport. 
 
China Business Visa Fee 
One-time entry / Validity period: 3 months / Stay period: 30 days (Normal: RM450 
Expedited: RM850) 
Double entry / Validity period: 6 months / Stay period: 30 days (Normal: RM550 Expedited: 
RM950) 
 
Application materials required for business visa application 
1. Valid original passport (more than 6 months) and a copy of the passport information 
page 
2. Two photos, requirements: recent (within 5 months), front, color (white background), 
bareheaded, clear, (48mm × 33mm) 
3. The completed application form must be filled in truthfully. 
4. Business activity documents, economic and trade fair invitations and other invitation 
letters issued by the trade partner in China within the past 3 months. The invitation must 
contain 
The following content: 



 

- Personal information of the invitee: name, gender, date of birth, etc.: 
- Information about the invitee’s visit to China: purpose of coming to China, date of arrival 
and departure, place of stay, relationship with the inviting unit or inviter, expenses during 
stay in China 
source, etc.; 
- Inviting unit or inviter information: inviting unit name or inviter name, contact number, 
address, inviting unit seal, invitation slip 
Signature of a legal representative or inviter, etc. 
- The applicant's position, the specific urgent business to be handled in China, and the 
reason why he must go to China: after arriving in China, promise to abide by the 7+3 
(or temporarily changed) isolation and epidemic prevention policies. 
 
Please be sure to fill in the following information clearly: 
English name: (passport) 
Chinese name: 
telephone number: 
E-mail: 
home address: 
Entry date: 
Emergency Contact Name (Full Name): 
Emergency Contact Number: 
Emergency Contact Address: 
 
Family member:  
Father  
surname:  
name:  
Country of Citizenship:  
Profession:  
Date of Birth (Year/Month/Day): 
address:  
Whether in China: 
 
 
 
Mother  
surname:  
name:  
Country of Citizenship:  
Profession:  
Date of Birth (Year/Month/Day): 
address:  
Whether in China: 
 
 
Employment History (chronologically from most recent employment) 



 

Start Date (Year/Month/Day): 
End Date (Year/Month/Day): 
company name:  
company address:  
company phone:  
Position:  
Supervisor Name: 
Supervisor Phone: 
 
What language do you speak: 
 
Educational qualifications (since high school) 
Start Date (Year/Month/Day): 
End Date (Year/Month/Day): 
School Name:  
City where the school is located: 
Degree:  
Major: 
 
Spouse information 
Name:  
Country of Citizenship:  
Profession:  
Date of Birth (Year/Month/Day): 
Country of birth: 
City of birth: 
address:  
 
Children's information 
surname:  
name:  
Country of Citizenship:  
Profession:  
Date of Birth (Year/Month/Day): 
address:  
 
Have you been to China in the last 3 years? 
Have you ever obtained a Chinese visa? 
Is the holder a visa from another country within the validity period? 
Have you visited other countries in the past 5 years? 
If any: 
 

 


